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ADAMS COUNTY OPEN SPACE ADVISORY BOARD 
 BY-LAWS 

 

ARTICLE I – NAME 
 
The name of this organization shall be the Adams County Open Space Advisory Board 
(“Board”). 
 
ARTICLE II – PURPOSE 
 
The mission of the Adams County Open Space Program is to preserve open space, to promote 
responsible growth, to preserve farmland, to protect wildlife areas, wetlands, rivers and streams, 
and to create, improve and maintain parks and recreational facilities. 
 
Therefore, the purpose of the Board shall be: 
 

A. To advise and make recommendations to the Board of County Commissioners regarding 
the disbursement of “Open Space Sales Tax” revenue for the acquisition, maintenance, or 
preservation of open space; and 
 

B. To implement the provisions as detailed in Resolution 2020-480 as adopted by the Board 
of County Commissioners. 
 

ARTICLE III – MEMBERS 
 
A. The Board shall consist of seven members appointed by the Board of County Commissioners.  

Four (4) of these members shall be residents of unincorporated Adams County and three (3) 
shall be residents of cities or towns located in Adams County. 
 

B. The jurisdictions represented on the Board shall rotate in the following systematic order:  
Arvada, Aurora, Bennett, Brighton, Commerce City, Federal Heights, Northglenn, Thornton, 
Westminster. (Resolution 2021-668)  

 

C. Members shall serve four-year terms of office, except the initial term of two (2) members from 
the unincorporated area of Adams County and two (2) members from cities and towns shall be 
six (6) years. 

 

D. Members may be re-appointed to successive terms.  
 

E. Members shall serve at the pleasure of the Board of County Commissioners. 
 

F. If a member of the Board resigns or is removed from service on the Board for any reason, a 
successor will be appointed by the Board of County Commissioners to fill the term. 
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G. Board members who have three (3) unexcused absences from regular meetings within any 
twelve-month period may be removed from office by the Board of County Commissioners.  
This does not include special meetings or field trips. 

 

ARTICLE IV – ELECTION OF OFFICERS 
 
A. The regular members of the Board shall annually elect from their membership a Chair and 

Vice-Chair.  Officers shall assume office immediately upon election and serve for one (1) year 
term. 
 

B. The annual election shall occur during the first public meeting following the annual 
reorganization of the Board.  A non-Board member shall convene and conduct this election 
until all officers are elected, at which time the newly elected Chair shall conduct any further 
business to come before the Board.  

 

C. Upon proper nomination and a second by Board members, a nominee for Chair shall be 
considered.  A majority vote of members present shall be required to elect a Chair. 

 

D. In the election of Officers, each Board member shall be entitled to only one (1) vote.  There 
shall be no proxy voting. 

 

E. In the event that the duly elected Chair becomes unable to complete the term of office, the 
Vice-Chair shall automatically assume the position of Chair until the completion of the term, 
and a new Vice-Chair shall be elected at the next regular meeting in accordance with the 
provisions of these By-laws. In the event the Vice-Chair is unable to complete the term, an 
election shall be held at the next regular meeting to fill the vacancy.  Said election shall be in 
accordance with the provision of these By-laws.  

 

F. If neither the Chair nor the Vice-Chair is present, any member in attendance shall call the 
meeting to order, and the Board shall immediately elect by majority vote a Chair Pro Tem to 
preside at that meeting.  Such office shall be terminated by the entrance of the Chair or Vice-
Chair.  

 

ARTICLE V – DUTIES OF OFFICERS 
 
A. Chair: The Chair shall preside over all meetings of the Board and decide procedural issues in 

accordance with accepted principles of decorum and Robert’s Rules of Order Newly Revised. 
The Chair shall be a voting member of the Board and is accorded the same rights and privileges 
accorded other members of the Board. 
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B. Vice-Chair:  The Vice-Chair shall preside in the absence of, or at the request of, the Chair.  In 
this instance, the Vice-Chair shall be accorded the same privileges and responsibilities as the 
Chair. 

 

C. Secretary:  Parks, Open Space and Cultural Arts staff shall serve as Secretary, but shall not sit 
as an Officer of the Board and shall not have voting privileges.  In addition to other assigned 
duties, the Secretary shall prepare the minutes for public meetings. 

 
 
ARTICLE VI – MEETINGS 
 
A. The Board shall meet quarterly, or as necessary to review proposed projects, beginning in the 

first quarter of 2000.  All meetings shall be held in accordance with the Open Meetings Law, 
C.R.S. Section 24-6-402. 
 

B. Executive Sessions may be called by a two-thirds (2/3) vote of the quorum present for the 
purpose of discussing privileged information as defined C.R.S. Section 24-6-402(4). 

 

C. Field trips and work sessions may be called with proper notice by the Chair. 
 

D. Full and timely notice of a meeting shall be posted in accordance with Adams County policy, 
but no less than twenty-four (24) hours prior to the holding of the meeting. 

 

ARTICLE VII – VOTING 
 
A. A simple majority of the current membership of the Board will constitute a quorum.  No official 

business can be conducted without a quorum present. 
 

B. In the event of a tie vote, the motion being voted on shall be deemed to have failed. 
 

C. Conflict of Interest: 
 

Members have the right and the obligation to vote on all questions before them and to 
participate in the business of the Board, except when conflict of interest exists. 
 
Each member is responsible for determining when a conflict of interest exists and is bound by 
the rules of conduct for local government officials as set forth in C.R.S. Section 24-18-109. 
 
If any member has a conflict of interest with any item, the member shall notify the Board and 
the public in attendance of the conflict of interest.  The member shall not participate in either 
the Board’s discussion or voting on the item. 
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Ex parte contacts are contacts between individuals seeking to influence a decision and 
members of the Board outside the meeting forum.  Members shall attempt to avoid ex parte 
communications.  Should ex parte contacts occur where relevant information is obtained and 
considered by a member, then such information shall be disclosed prior to or at the time of the 
public meeting so that interested parties may have an opportunity to respond. 
 
 

ARTICLE VIII – AUTHORIZED PROJECTS AND USE OF FUNDS 
 
In making recommendations to the Board of County Commissioners, the Board shall abide by 
Section 7. C. of Resolution 2020-480, which provides for both active and passive uses and 
describes how the funds are to be used, the allowable expenditures and the agencies that are 
permitted to apply. 
 
ARTICLE IX – PARLIAMENTARY AUTHORITY 
 
The rules contained in Robert’s Rules of Order Newly Revised shall govern the Board in all matters 
to which they are applicable. 
 
ARTICLE X – AMENDMENTS 
 
These By-laws may be amended at a regularly scheduled meeting by a two-thirds (2/3) vote of the 
appointed Board members, and after approval of the Board of County Commissioners. 
 
ARTICLE XI – SEVERABILITY 
 
If any section, subsection, sentence, clause, or phrase of these By-laws is, for any reason, held by 
a court of competent jurisdiction to be invalid, such a decision shall not affect the validity of the 
remaining portions of these By-laws. 
 
 
 
 

 


